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P. O. Box 1068

Harrisonburg, VA 22803

Tel. 540-432-3863 

Fax. 540-438-9589


Community Nonprofits’ Funding Needs

Grant Application Instructions
     
Please send all information electronically.

Please title information as follows: 

Cover sheet title of document: nonprofit organization name cover sheet

Proposal documents title:  nonprofit organization name proposal

Example:  
The Community Foundation cover sheet



The Community Foundation proposal

Send to:  revlan@the-community-foundation.org
   

                            
If you have any questions as you prepare your grant application, feel free to contact us.  
The Community Foundation of Harrisonburg and Rockingham County 
Tel:  432-3863

revlan@the-community-foundation.org
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Confirmed in Compliance with

National Standards for U.S. Community Foundations
I. Proposal Cover Sheet – fill out completely

II. Proposal:
A. NARRATIVE – MAXIMUM OF 4 PAGES please.  

Provide a narrative with the following included: 

· Purpose of requested grant.
· A clear outline of the project or program to be funded.

· A brief history of your organization.

· A description of the people or community your organization serves or benefits. 

· A list of the expected results of the grant.  Who or what will this funding help.  

B.  ATTACHMENTS

Please provide the following attachments:
· The current operating budget for the organization.  

· Project budget, if applicable. 

· A copy of your Independent Auditor’s Report from your CPA or copy of your unqualified CPA’s report.

· If first time applicant, a copy of the IRS determination letter of 501 (c)(3) status. 

C.  REPORTING PROCESS

A grant recipient is expected to use the funds for the purpose approved in the grant award, and funds are to be expended within the specified period of time. 

GRANT GUIDELINES


HOW ARE GRANT DECISIONS MADE?
Grant proposals are initially reviewed by the Foundation’s professional staff.  A Grant Committee/Distribution Committee (committee of the Board) will then review the proposals and present them at a Community Nonprofits’ Funding Needs meeting with donor-advisors, community philanthropists, and representatives from Private Foundations.  Grant recommendations by donor-advisors will be subject to approval by the Distribution Committee at The Community Foundation.  Private Foundations and community philanthropists may support a grant proposal directly.  

These applications are also being forwarded to the Harrisonburg Rotary Golf Classic Grants Committee as a way of helping local nonprofit organizations save time by not duplicating work.  The Harrisonburg Rotary Golf Classic will award grants to several local nonprofit organizations from the proceeds of their golf tournament.  Grants typically are awarded for capital or special projects rather than for ongoing operational expenses.  Their goal is to distribute up to $50,000 in total to 4-6 organizations.  These funds will not be distributed until the summer of next year.  Please plan accordingly.  Do not expect Rotary grants for money needed before then.  

This information is being forwarded to other community civic groups for charitable contributions.  The Community Foundation may use this information to distribute funds from the Community Endowment, a permanent fund that will help finance projects of greatest benefit of Harrisonburg and Rockingham County as determined by future community leaders.   

WHAT ORGANIZATIONS ARE ELIGIBLE TO SUBMIT AN APPLICATION?
Organizations must be tax-exempt public charities under Section 501 (c)(3) or other nonprofit status from the IRS code. 

We are a Community Foundation serving the community of Harrisonburg and Rockingham County.  Therefore, organizations must be physically located in Harrisonburg or Rockingham County.  If your organization is not physically located in Harrisonburg or Rockingham County but you serve a significant part of our community you need written permission from The Community Foundation to apply.  

Grants are made without regard to factors of gender, race, religion, national origin, or sexual orientation.
SIZE OF GRANTS

Generally, grants will range from $250 to $10,000.  Occasionally grants are awarded in excess of $20,000.
WHAT IS THE GRANT APPLICATION TIMELINE?

The Foundation’s Distribution Committee meets twice a year.  See below for cycle deadlines.
Grants from The Community Foundation are processed as recommended by donor-advisors.  HB Rotary Club Golf Classic recipients will be announced this November.  Funds will not be distributed until the summer of next year.  Please plan accordingly and do not expect Rotary grants for money needed before then.  

GRANT CYCLE PROPOSAL DEADLINES
April 1st



September 1st



An organization may not apply for a grant more than once in a calendar year. 
Grants proposals not funded in the first cycle will be included in the second cycle. 

All requests are listed on The Community Foundation website.  


